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IIOJIOMCEHHE 
O SAIUMTE ITEPCOHA.1 bHLIX AAHHblX PABOTHIIKOB 

1. OBIIIHE nOJICMKEHim 
1.1. HacroHuiee noJioaceHMe npiiHaro b qe.iax coxpaHeHBH jihhhoS rafikti h aainHTM 

nepconaa&Hbtx jamtbiv paooTHHKOB MynnunnajibHoro 6iozi>i<eTHoro oGmeoSpaaoBaxe.iL.Horo 
ynpoK^eHiia «BopncoBCKaa ocnoBHaa oGmeoopasoBaTe.'ibHaa tiiKoaa BoaoKOHOncKcro paitOHa 

BenitspojiCKoi! oSjiactuw. 
1.2. llonoacemre onpejenaei npasa h ooHsamiocru pyKOBOiuiieJicu h paooTHHKOB. 

nopa.iOK iTcnonbaoBamiH jKaaaHUfcoc iianiibR b cjiyaceOHbix nenax. a raKSice nopsuoK 

BBaifMoneficiBiiH no nobody coopa. AOKy.Meni-npoBanira. xpaHeHiia a vHnmomeHHa 

nepconaAbHMx iianHbix paSoiHHKOB 
1.3.13acTosiij.ee lloAOHcenHe paapaoorano na ocuose u ao HcnojiHemie nacTH 1 craiBH 23. 

crarbH 24 Kohcthtvuhu Pocchhckoh OeaepaiiHiL OeAepMbHoro saKOHa or 20.02.95 K? 24-03 
"05 HH(|)op-Mainm, HH^opviaTinauHu n Bamnre HH^iopMaiuiH)), noAO^epint rsaBbi 14 
rpvAOBoro KOneKCa Pocchhckom Oeijepapnti «3amnTa nepcoHajibHbix Aaaiiux pa6oTniiKOB», 
OeAepaAbnoro xaKOiia .Ni; 152-03 or 27.07.2006 roaa «0 nepcouajiwfux AaHHWX». 

1.4. B HacToameM TTonoaceHtni HcnojibiyioTcs cneAyioutHe ciohsths h repMHHbi: 
paOoniMK - (|iH3HBecKoe jihuo, acTynaBiiiee b rpyAoabie OTHoineiiiiR c paooTOAaieaeM. 

paooTOAateAb - AnpeKxop MyunminaAbaoro GfOAWetHoro oSmeoGpaioBaTejibHoro 
y'lpeaaeHHS "BopucoBCKas ocnoBnas ooujeoopa'soBareTbHas mKOna Bo/ioKonoBCKoro paiiona 
BeAropoACKoit ooAaciUw; 

nepQoaa.iibHi.ie Aannwe ■ HH(j)opMauu«, HeoOxoAHMaa paGoroAAre-no b cbsih c 
rpyAOBWMH oTHomeHHSMH ii Kacaiomaaca KoiiKpetHoro paOorniiKa; 

CAyMceGnbie cBeaemifl (cnyjKeGiias raiiHa) - nmJiopMauMa (cBeACHiiH), Aocryn k koropbiM 
orpamiMeH opraaaMH rocyAapciBenrrofi BnaciH b cooTEeTCTatfti c rpajRAHHCKiiM koackcom 
PoccaficKoft OeAepaunu a (JieAepiuibHbiMn aaKOHaMH. 
2. nopmrnE w coctab TiEPCOHAJiLiibix ^ahhllx pabotmhka 

2.1. IlepcoHajibHbie AaHHbie paGotSttKa cocxaBnaioT; 
a) cBeAeHua o ^aicrax, coowtuhx h oocTosrejibc-raax qaciHoii tkbshh paSoxmiKa. 

noBBOAsuouine h achtu^) Jimipo Baib ero, 3a iiCKAioqemieM CBeASHiifi, nnnnenrarpny 
pacrrpocxpaHeHHKi b cpeAcreax MaccoBoil HH^OpMatuin b ycxaHOBJieiuibix ({leAepaiibHbiMii 
xaKOHaMii CAyqaax. 
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5> cny>Ke6Hbie cBeiiemia. a xafoice hhwc CBe^eHJia. CBa^aHHwe c npo^eccaoifaflinofi 
jearejibHocTbio paSormiKa. b tom THc.ne CBefleana o nooiupemMx a o jjUGUun-TOHapHbix 
BBBiCKaaiiax; 

2.2. ZloKYMeHiaMii. coaep>Kamne nepcoHajitHtie jamibic sBJigrorcfl: 
a) nacaopr iuiii huoh jOKyweirr. yjocTOBcpaioimifi qHinocib. 
5) rpyiioBafl RUiDfaca; 
b) ctpaxosoe ciinaeiejibCTBo rocyaapCTBBHHoro neacHoBHoro cTpaxoBaana; 
D CBiuerc/ibCTBo o nocraaoBKe bp VMer h aaioroBbai oprau a npacBoeHng MHH; 
a) aoKVMeHTbi aoiiHOKoro yaeTa: 
e) aoKyweiJibi 06 oOpa^ooaHHn. o KBaniicjmKauiui ajm ua-UfMan cneuaaabubix sBshuh hjih 

enenHanbHOH noaroTOBKa; 
>k) KapTOMKa T-2; 
3) aBTOonorpailHia; 
a) BHMHbtH juictok no yHeiy icaapoB; 
k) MeiininiHCKoe aaKJuoaeHHe o cocxoafiifu ajopoBi.a; 

11 aoKywesrw, coaep/icaiune CBe^eHJW 0 aapaSoinoft ruiare, aonaaxax n naaoaBKax; 
m) npiiK-aabi o npucMe mm m paooxy. o5 ^ BojibaeiiHti, a xaiOKe o ncpeso^e Jiiua ua 

apyryto namKaocxb; 
H) apyriie AOKyMeHTbi. coflepacauine cBe^emia, npe.aiia3HaHeHHbie ajib HcnojibaoBaami b 

cjiyaceoubix uejiax. 
3. COB/IAHHE, OBPABOTKA IT XPAHEHME TIEPCOHAJIBHBIX lAHHLIX 

PABOTHHKA 
3.1 C03jamie nepcoHajibHbix jjamibW pa6oTHtiKa. 

/1.0(cyMenxbi, Goziepacamiie nepcoHajibHbie aaHHbic paooxHHKa. cosnatorcH nyrSM! 
a) KonapoBaHHfl opunini'iofs (joKyMear 06 oDpaaoBaHim. cBUjexeMbCTBo JfHH 

neHCJiofiHoe cBiiaerenbcTBo), 
6) BHecemia CBeflemjfi b yMexHwe (JtopMbi (na SywaacMbix h inzmptimJX. Hociixejiftx); 
b) nojiytiemfa opnnmaaoB HeooxojHMbix aoKyweHTOB (xpyaoBaa Kim»Ka. .XHBBbiH 

nncioK no ynexy Ka^poB, aBxooiiorpafjniB, MefliimincKoe saKJiKBiepiie). 
.'.2. OSpaSoxKa nepcona.abHbi\ jtaanbix paSoxn hkb - noaj'neHHe, xpaneHiie. 

KOMOHiuipoBamie, nepcjana hjih Jifo^oe apyroe ucnojibsoBamie nepcoHafltawx aaHHbix 
pafionniKa. 

, 3-2'1- nP11 oopaooiKe nepcoHajibHbix aanubfx pa6oTiiHKa b ueitax fix Baimtrw if 
ooecneHeHiis npaa 11 cbo6oxi "icJioHCKa h rpa^amiHa. a raioKe npa onpeaejieiimi oobeMa u 
coacp-.Ka.iMB o6pa6aTbiBaeiMbix uepcoH^bHtDc nauHux jojI/khbi crporo y^.TbroarbCB 
noMHioi KoHcnnyuifH Poccur.CKOH OeaepauHH, TpyjoBoro Kofleaca PoccmlcKofi 

tPeaepauHH h hhbix (J)eaepajitH6ix aaKonou. 
3.2.2. OopaSoiKa nepconaibHbfx aamiux paooiHHKa ocymeciBaseica HCKJiioMHTeObno b 

ueaax; 

a) ooecneqeHHa co5.nio/ie)ii(a sekohob 11 hhbix HopMaxHBHbix npaaoBbrx axxoB; 

6) coaeficTBiia paooxniiKaM b rpyaoycxpoficrBc; 
b) ooecncHeHna jXhmhoQ 5c3onacHocTii paOoiHUKOB; 

r) KOHxpoJia KoannecrRa u Kaaccrea BfcinanHaeMoit padoxbi; 
a) oSecneneaHa coxpaHHOcxa .iMyutccxBa paooxHHKa n paSoToita reaa. 
3.2.3. Bee nepcoHajibHbie aamibie paoorHiiKa oneayer noJiviaxb v nero caworo. 3a 

ucwnoHeHMeM cJiyHaes, ecjui hx nojiyMcmie bo3mo>khotojibko y Tpetben ctopon. 
->.2.4. nojiyjeHwe nepcoHaabiihix flaHHtix pa6oTi!iiKa y rperbnx jiuu. bosmosicho xo.xbKO 

npii yBeaoM.xeiiHH paooxHHKa 06 btom aapaHee »i c ero nucbMeHnoro comacHB. 
B yBeaoMaeHHH paooxHHKa o nouygeHiiH ero HepcoHa.abHbix aaHHbix \ xpexbiix jihu 

aonvKHa coaepafaxbca caeayiomaa HH^opMaDiia: 
a) o ucjisx nonyieHun nepcoHajibHbix lauHbix; 

6) o npeanoiaracMbiS ncToiHiiKax h cnocoSax noiy'ienna nepooHaiBHbix jiaifHbix; 
b) 0 xapaKxepe noaiewcamux noiyneniiio nepcoHaibnux aainiBix; 
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aTC330 pa5<>II„rKa aalI, ,„,Cl.MenBoe corJlflc,Ie Ha nopyqggng 

raeoTH,™, a SZT! He mK" npaBa Dl"'•v',aT'• " ncpcOHmBHe 
"Ka " ei 0 oowiraieCKiix, pc.TOraraHbK a bhbix »6ea«BKSx it ..scthoh jkiijhii a oauao 

"^bnue aaaHbie paoorauKa o em ^eacTBe a aSmecwepHaw a™ 

ZIZT » PCtcaiOTCaneM cayaaea. npeaveMO^HB^T^SS 
B cnyTOHX. Henocpe.icrceH.,0 cwoaaufcix c Bonpocawu rpv.ioBbix orHoinemifl b 

3.2.6. npn npHBgimi peiuemui, iaiparuDaiomjix HHiepecM paoorHHKa paooTonaTCiL ne 

ZZ ^ 0C«0B^^ ^ nepcoiiajii»HBix ziaHHux paeo^Ka no^™^ 
B mynhT™ Hx- aBTOMarM3MpoBa«Hofi o6pa6oTKH h.hh ^KipoHHoro 

-ORV^'rl; Pa6T"R11 11 ,IX WpeaCTaBHTejI« ^OJDKHh. SbHia OlHaKOMiieHbi nojj pacnucKy c 
-i' w PafioTo^tm- ycxanaBJiiiBaiomHMii nop^oK o6pa6oTK» nepcoHaJibebix jmrJbrx pa K'THSiKOB, a xaKMce 06 ax npaaax ir ogaaanaocrax b m.fi oo.xacTn, 

3.3 CaeaeHUfl, ccuop^aujiie nepcgiiajibHwe iiaiaiwe paoorHUKa. BK.noqatorca b ero 
...Hoe ae-io. KapTOncy fapuM T-2. a xaKacc co^ep^c. ea 

^ocxyn k Koxopbm paapemen aauaM. Beoocpe.cxB^o ucnos^Z 
aepuOHanLUbie aaHHtie paDormiKa b raiyxceSHtix ue.nax. DepeMeHb ^on>KHocxHwx nmi 

onpexenen a nyiiKxe 4.1 uacToamero nojxoJKeHJia, 
3 4. Xpaaenne nepcona.Tbubfx ^afiHbtx e ODmeoGpa^Baxe.xbHONi vqpeacneH.m; 

vctoh—MH'S H—x- B 

c—rHa 3jie—— 

v PT^f "1' riepC0Iia;i!:H£>le ^aHHbie. BKJiK)4enHbie b cocraB jihmh&x aen. xpaimca b nmaAv } c rauoHjienHOM na paSoagM wecie /ZHpeKtopa uiKonu, k 

i,0Ky5KHI11 B01,HCTOro ^ ^P'oiKa 4.OP«M 7-2 xpaHarea B 

^ .v4.j. Aocxyn k TIK cxporo orpanuMen kpvxom .mu, onpeaexenHux b nvmrre 4 i 

IZ^0 JIG>KeMlIS nepc0!mfjHMe ^,1Hbje- co^epHcauiHecji na GyMEJKHB.x mcmtwx vaaioxca b apxne noc.ae uc reMeinia ycraHOB.neHHoi o cpoxa xpaHeHHfl. 

4 I Ruvrrci?OC 1 yn K r,E.PCOHAJlbHWM MHHWM pabothhka 4.1. BuyTpeHUiiH Jocxyn {paooTiniKii fopn^isqecKoro .xima). 
yiocxx-n K nepcoiiaJibHbiM jaHHbm paooxunKOB UMeicvr c.TTe^viomue jODKHocxiibTe jirma 

HenocpeACTBBHHo Hcnomvtomwe ux a meoHbix ue.TBx 'e mm 

R.,3'jlI1PeKTOp MB?y '<O0U,eHaTOBCKaa CP^H^ o5iaeoopa3onareai>Hafl aiKOJra Bo-ionohobckofo panojia Bearopo^cKofi oGjiacm; 
6) 3a.MecTHre.7H anpeKxopa; 
B) aejionpoH3Bojine.-ib. 

4,1.1. VnomioxfOBeHHbie ;inna HMetox npaso noByiaxb to.tbko re nepcoHa/ibUbie aaafibie 
par oxHHKa. Koxopwe HcooxoaiiMbi a.in Buno/iHeraifl kohkpctbwx iyHKmra b coOTBercTBiiH c 

ao-TOHocTHoft HHcxpyKuireii VKaxaHHbix nnu- Bcc oc.xa.Jue pa6o™ T 

n Ti ? n' 0PMa,UliO 'I0;ibKO 05 HX DeP?0HajIfate Aai'Hbix h oopaSoTKe xihx aaiHibrx 4.1.2. IloJiyHeiiiie cee^f. o nepcoHaabHb.x aaHHbrx paSoTUiiKOB -perbefl cCoHofi 

paapemaerca to.xbKo npn hmhhhh aajiBaeHUB e yKajaHHe.M KOHKpernLix nepcoHaiLrbix 

P^LTpcoH^b0^1' 0HM ^,,Cn0iIM0BaHbL a TaK3Ke nHCBMCHHoro coraacHK paoorHMKa, nepcoHajibHbie naniibie icoToporo 3arpeooBanbr 
4.1.3. no^enne nepcoHanaHBLX aannbix pafioxauKa rperbeii cxopoHof, oea ero 

nucBMemioro coraacHB bo^moxcho b c^axx, Kor^a .to h^xo^hmo b ue.xxx 
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fipeaynpeacaeHHa yrpoiw viciuhu 11 i^iopOBbs paoormiKsi, a xaioke b c.avsuax. vcTaHOBJieiiiiiiix 
38KOHOM. 

42. BHeuinHfi aocryn (apyrne opranioauHir a rpavKoane), 
CooSmennc cBeaeHHif o nepconanbHBix ziaunux paoonraKOB apyrmi opranuaauiDLM h 
i paavflaaaM paipemacrca npa Hamsaiivf nacbMennoro comaeua paSonniKa n aaaBaeHna 

noiUiHcaimOfo aapefcropoM anGo rpaiKaainiHOM. lanpocHsmnM raKue CBcaeHiis. 
4.2.1. ripejiocrafl-aetme CBeaennM o nepconaatHbix aannux paon rHHKOB oea 

cooiBercrByiomero MX corjiacwa bosmoxcho d cjieayfOuoix cJiyMaxx: 
a) b uen«x hpeflynpeaciieunx yrposH jkhbhh h aaopoBba paooxHinca; 
G) npa nocrynaeHHii o^nmianbiibix aanpocoe b cootbctctbhm c noaoxcHvia.Mu 

OeaepajibHoro aaxona vOo oneparnBno-poabicKHbrx McponpaaTaxxw; 
a) npw nocTynjieHMii o(|>iTuua.ribHbix aanpocoB as Haaoroisbix opranoB. opranos 

FleHCHOHnoro Ooiua Pocctui. opraaoa Oeaepaabnoio couaajibHoro crpaxoBauaa. cyaeSuux 
opraHOB, 

4.2.2. PaooTHUK. o Koxopow sanpaiaiiBaiorca cBeaeHua. aoaxceii Dbirb yeeaOMaga o 
nepe^a'ie ero nepcoHaibiibix aaHBBix ipexwiM jmuaw, aa acKjiioHeHHCM c.xyaaeB, Koma Taxoe 
VBeaoMJieiiae HeB03M0>KU0 h caxy $opc-MaiKOp^bix oocxoHxe.xbcxB, a UMCimo: cxaxmlHiax 
GeiicxBHH, aaapuii. KaxacTpotj)- 

4.2 J. 3anpeuiaercfl nepejiaHa nepconaabiibix jauHbix paooTHHKa b KOMMepMecKnx uejiax 
5e3 ero cor.nacua, * 

5. iALUUTA nEPCOHAJTbHMX JlAHHblX PABOTHHTvA 
5.1. FIpii nepc^ane nepcoHanbubix aanfibix paooi hhkob c coBjiiOilQHBeM yc.xoBiiii, 

npenycMoxpeHubix pax/ie.iOM 4 Hacxoamero nonoKemia. joiiiKnocniMC .iRita paooioAare.xji. 
"oasanbi npejynpe^tfTb nm 06 OTBeTCTBeHHOcm b cooTBercTBHH c saKOHOjaiejibcxBOM 
Poccaflcsoft OejcpamiH. 

5.2. B uejiffx oGecneaeHiiH aaumibi nepcoHajiixibix aaHHbix, xpanamaxes b .xHanux aejiax, 
paooiHiiKH tryiefOT npaBo; 

a) "oayaarb nojiHyio mn^opMamito o cbohx nepcoHajitHbix janHbix u oopaooxKe xthx 
aauubix ( b tom HHC.ie aBTOMaxiniipoBaHHonl; 

o) ocyinecrBiTHTb cBoSoanbifi SecnjiaxHbrtr aocrjTi k cbohm nepconajibHUM ^anHbiM. 
8K.XHJ«iaa npaso noayqaxb Kormu .uooofi samiCH, coxiepavamefi nepcoHcxabUbie jajinxre 

paSoifiMKa, 3a hck.xfonehhcm cjiynaeB. npejiycMoxpenHbix 4>e4epaiibHbiM ^kohom; 
b) rpeGoBaTb MCKJUOMeauB hjih ncnpaBjieHua HeaepHbix ajm Heno.iiHbix nepconajibiibix 

.iaHHbrx. a ratoxe jtaHHbix, oGpaGoxatmbix c HapymemieM ^eaepajibnoro aaKOHa. PaGoiinKc npii 
oixase paooro^axexH HcotoHHTb naii HCnpaBtm, nepconanbHue panhwe paooxuiiKa HMeer 
npaso BaflB-xaxb b nncbMemioH c|)op.Me paooxonaieaio o cbocm Hecomacwu. oGocHosas 

cooxseTCTByioraHM oopaaoM xaKoe HecomacHe. nepconajibiiwe aaHHbie ouenoMHoro xapaKrepa 
raoorHHK iimcct npaso jionoaHHTb SMBJieHiieM. Bbipaycarouuim ero coocTBenuyK) toikv 
jpenna.' 

r) rpeGoBarb ox paCoxoaareaa yBejioMooiua bccx 4un. KoropbtM pauee ouasi cooGmenbi 

HesepHbie iuiii neno.xHue nepco.najibnbie aaiinwe paouTHMKa. 060 acex npouiBsacHHbrx b mix 
imieseiffisx u.xn ncK.nio^eniiax in mix; 

0 o5a<arioBaTT. b cyn jno6ue nenpaBOMepHwe jeficxBiia miu oesjeHCTBwe paSoToziatejia 

np" ofipaooTK-e h aaumxe nepcoHajiimbix jaHHux rpasjaHCKoro cnyxcamero. 
5 3, Sanpemaerca nepeaaBaib imijiopMaiUffo o cocToaHtui 3iiopoBbM paGoxmiKa. 3a 

fCK.noneHiieM cBe^eitiiH. Koxopue oxnocaxcx k aonpocy o bo3mo/K!iocxii BbinojineHHa 
paOOTHHKOM xpyiJOBOH ({jyHKUHSi. 

5.4. ripn nepe^ane nepcoaantHbix janHbLX paooTiniKOB rpexbMM .anuaM, a tom mime 
npeiiCTaBirreJiaM paooxmiKOB, b nopamce ycxaiiOBneHBOM IpyiioBbiM kozickcom Pocchhckoh 

't'ejepauiiii ii nacioaiuiiM riojioJKeBHeM, n orpaiinmiRarb 3Ty mt^iophiflliinci tojibko tcmh 

nepcoHajibHWMii jannuMit paoorniiKOB. Koxopwe HeoSxoAHMW ana BwnojiHenmi rpexbuMii 
ximaMii hx ^yHKUfta. 
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5,5. Samara nepeomuitBitx aaaimx paGoTHiiKaoi nenpaBOMepaoro nx acnonhBoaamia iijih 

yrparbi ooecneaaBacTca ja cacrr cpejcrs paooTOjiaitMH a nopHaxe. ycraHOB-nejihOM 
^eaepaatHbiM saKoaoM. 

6. OTBETCTBFHHOCTb i\ PAJfJlAlIIEHHE KOIKPHAEHIIH VI Ml Oil 
HHOOPMAUIfll, CBBJAUHOfl C HEPCOIlAJIbHWjMn MHHJbIMM PABOTHHKA 
6.1. Jlnua, BiiMOBHbie b aapyuieaiiH aopw. perynapvtoiaax noayMeaae. o6pa6oiKy n sannrry 

nepcoHa.qbHbi\ jaaabix paooranKa. npaBnei<ajoTC« k jncuitiTJiiiHapHon otdctctbchhocth. K" 
jaHKbm jianaM won x 6an a npiiMeaetibi cae^yiouivie aucuimaimapubie aswcKaHM: 

a I saMeHawie: 4 

6l ubiroBop; 
b) ap-eir. npe^cHiie o nenoaaoM .xonxaiocTaoM oooTBercTBHH: 
n ocbooi i - ifijiie ox saaBMaeMOii ^o.tohocth; 

a) VBOobHeHne. 
>a iiHCuaimmapiibrH npocxynoK Moacer 6bm> QpiiMeaeao tobi.ko cijho 

TJicunn.iHHapKoe BBbicKaane. 
6 K.-.uiia npincaaa o npaMeHeann k paooTHHKy aJicunn.rHHapaoro BaucKaaaa c 

• r.iHUf.. ocHOSaaua ero npHMeHCHBS Bpynaexca paSonuiKy aoii pacnacKv b Teweaae ewtii 

■ jhb aijjaaiia npnKasa. 
■ • - 1cm b xewHHe ro«a co hhb npHMeBeiiua ancunn.nnnapHoro BsucKamfs paGorHHK hc 

nr noaBcprnyr hpbomv ancutinnnHapitOMy BawcKamiK), to oh cunaercs He nMeroniHM 

anLcnin.xiiHapHoro QihicKaHiia. Paooroaareab jo HctcneHHH ro/ja co ztHfl H3iiaHna npiiKiiaa o 
-p'-H.'.eHcHuiT jmcmoinimapHoro BaucKaHua. HMeer npaeo crmb ero c paoo mnKa no 
C' •.•cTbeHHoii itHHunftTBfBe, no nucbMCHHOMv aaflB-Tensifo paGorHHKa mm no xOflaraHcxB) ero 
. VnCTOcjC fBCHHOrO p>rKOBOilHTe;LB. 

e 
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